
                                                                                                                                  ANNEXURE II 

User manual  

GORESWAR COLLEGE INTEGRETED MANAGEMENT SYSTEM 

(GCIMS) 
1. Purpose: The objective of GCIMS is for smooth functioning of all administrative works, 

Accounts, Library, Functioning of Academic Departments as well as students related 

works of the college. In this system, the principal, faculties, employees and librarian 

perform respective duties and functions in an online digital mode. The function of 

student management is also done digitally. The students take admission and make any 

payment only by online mode. No cash payment is taken by the College at any cause. 

For this purpose, the students must have Debit Card/Credit Card/Net banking/UPI or 

Wallet. The GCIMS is still in a developing stage. 

The admin of this management system is the Principal of the College. This guideline is 

just for students’ admission as well as other related functions in their online Account 

portal. 

2. Registration of New Students:  

2.1. Open www.goreswarcollege.ac.in 

2.2. Click ‘online student portal’- click here  

 
2.3. Fill up the ‘sign up’ form with correct Name, valid Mobile no.(own)., valid E-mail 

ID, correct Date of Birth. Then click ‘sign up’.  

 

http://www.goreswarcollege.ac.in/


NB:The student should enter his/her name, parent’s name, address, date of 

birth(DOB) etc. as it is in the HSLC and HSSLC Registration certificate. In this 

system, students can generate ID card, Pass Certificate etc in their portal. If 

there is wrong data entered, then ID cards, Pass Certificate etc are also wrong. 

So, students should take utmost caution at the time of online form fill up. 

After clicking ‘sign up’ the student gets a SMS containing User ID and Password in 

his/her registered Mobile No. and in E-mail address. User Id is mobile no. and 

password is DOB in the format yyyy-mm-dd.  

2.4. Then, again login using User ID and PW (click here to login). Then student gets 

his/her online account profile  

NB: This is a soft password. The students are advised to change it in his/her 
profile with a hard PW consisting of six character (alpha numeral and special 
character i.e. @,#,$) for safety of his/her online account portal. But it is also 
informed that if the student forgets the new PW, it is difficult to open his/her 
portal. So, the student should take care for it.  

2.4.1. If the students forget password, click on ‘forgot password’. An OTP goes 
to registered mobile no. The student can reset the password. 

2.4.2. Click ‘click here’ for registration  

 

 

 

 

 

 

 

 

 
 

 

2.4.3. The student gets basic details (step 1 out of 6). Enter your required data. 

Click ‘next step’. Go on like this up to step 6. In this step 6 enter Unique 

ID, Bank Account, ID proof, etc.  Upload required document. 

 



2.4.4. Make payment using ATM cards, Credit Cards, Net banking etc. Form fills 

up for admission is completed. Print Registration Form and payment 

receipt. Submit the same to the college office. 

3. The Admission Committee will verify and select the students to be admitted on 

the basis of merit observing all rules and regulations of the college. The merit list 

will be published in the college website www.goreswarcollege.ac.in and in the 

Office notice board. 

4. The online profile of the selected students will be opened for admission on the 

date of admission. 

5. The student takes admission: - 

5.1. Login www.goreswarcolllege.ac.in  

5.2. Click online students’ portal 

5.3. Leave the sign up form. Click ‘sign in’. 

 

 
5.4. Enter User ID and PW. Profile will be opened. 

5.5. Do as mentioned in the 2.4.1 

5.6. Student can see his/her basic details (step 1 out of 6) filled up form. 

He/she can change data if needs other than the Name, Mobile No. and 

Email ID. Click ‘next step’ 

5.7. Make payment using ATM cards, Credit Cards, Net banking etc.  

5.8. If the payment is successful the student gets SMS from payment gateway 

in the registered mobile no. as well as in Email ID.   

5.9. Print admission form and payment receipt and submit it to office if the 

college    needs. 

6. Admission for Existing Students (Renewal Admission): 

6.1. Same procedure as mentioned in 5.1 to 5.9 

http://www.goreswarcollege.ac.in/
http://www.goreswarcolllege.ac.in/


7. There are some additional manus and sub-manus in the student’s portal which can 

be managed by students.  

 
 

7.1. Student can re-print his/her payment receipt, generate Identity Card, 

Pass    Certificate from his/her portal. 

7.2. Student can get class routine, can down load any notes books uploaded 

by the professors from his/her portal 

7.3. Students can view deferent NOTICEs published by office of the principal 

and the Departments in his/her portal. So, the students should make the 

habit to login his/her portal at least once in a day.  

7.4. Students can lodge complaint against any discrepancy seen in the college 

managing the complaint Manu. 

7.5. Students can search essential library books and other e-materials in 

his/her    portal without rush to the library.  
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